Applying for Tree Alteration
E-Permitting Guide for Applicants

City of Naples, FL

PURPOSE

This guide provides a step by step aid for submitting a Tree Alteration Permit.

GENERAL INFORMATION

v" Building permits are also required for construction activities.
v ARight-of-Way permit may be required.

PROCEDURE

Click on link to the City of Naples Public Portal: https:/cityview?2.iharriscomputer.com/CityofNaplesFlorida/
1. Sign in by clicking the Sign in Link.
2. Under the Building Department Icon click Apply for a Building Permit.

Register Portal Home Property Search Portal Help

Code Enforcement Building Department

Submit a New Complaint ) ‘v y I Apply for a Building Permitl

Case Search Application Search
Upload Submittals

Planning Department | Property Information
Apply for a Planning Petition Search for a Property

Application Search
Upload Submittals
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3. To begin Step 1, choose the application type by selecting Community Services.
4. Categorize the nature of the work being done by selecting the appropriate item.

5. Enter the description of work.
6. Enter the Building Use.

7. Complete all remaining required information marked with an asterisk®.

8. Click Next Step: Permit Type.

Welcome Permit
Sign Out My Account My ltems Portal Home Froperty Search Portal Help

1 Step2:
Apglication Type Permit Type
Step 6: 7:
Cofatts Upl Bad Fles

Step 3: Step 4: Step 5:
etk ems BeZeriprion of work e

Step8: Step9:
Reviewi & Submit Submitted

Permit Application - Description and Type

Required information is indicated with an asterisk (%)

w05 the sppicaton type. [Communty Seces

q Please categorize the nature of the work being done-* [Alteration

Please describe the work being done:* [rze aheration

- Application Details

Limit 4000 characters

q Building Use:* [Single Family Residentia

~]

Number of Stories: |

Number of Urits: |

v]

q Is & Private Provider involved with this Project?:* [No

Are you the Contractor deing the work?:* [Yes

~]

Total SQ. FT. ‘

Construction Type

v]

Related Planning Project Number

Automatic Sprinkler Installed?

v]

s this a Histarical Structure:

V]

~ Estimated Construction Cost

Estimated Construetion Cest: ‘59 00

- Owner Builder

q s the property owner doing work?: [No

v

9.
10. Click Next Step: Work Items

| Cancel Next Step: Permit Type

In Step 2 select the permit type by clicking the box to check off Tree Alteration.

Welcome Permit Coordinater
Sign Out My Account Myftems Portal Home Property Search Portal Help

1: Step2:
Rhidbron Type et Type
Step6: %
Eohacts S57Bad Files

- Please choose as many Permits as are appropriate.

Step3: Step 4: Step 5:
oAk Ttems Bertprion of Work Eoon

Stepo:

Step 8: § 9:
Revien: & Submit Submitted

Permit Application - Select Permit Types

Required information is indicated with an asterisk (*).

[Eearch for permit types

il €7 Alteration

Previous Step: Application Type INex( Step: Work Items I
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11. In Step 3 select the Work Item, by clicking the box to check off Tree Alteration.
12. Click Next Step: Description of Work

Welcome Permit Coordinator

Sign Out My Account My ltems Portal Home Property Search Portal Help

Step 1: Step 2: Step 3: Step 4: Step 5:
Apeéiication Type PEIR’II-I Type Wolpk Items Dees%rip‘tion of Work Loec%tion
Egeril’[aaas mga;:‘l: Filez g‘e?f?esw & Submit gtu%‘l!\'ﬁlj'[ed
Permit Application - Work Items
Required infarmation is indicated with an asterisk (*)
~ Tree Alteration Permit
Please choose as many work items as are appropriate.
Search for work items
i 17 T Alteration
Previous Step: Permit Type | Mext Step: Description of Work
e
H w4
13. In Step 4 enter quantity of “1”.
14. Click Next Step: Location.
Welcome Permit Coordinator
Sign Out My Account My tems Portal Home Property Search Portal Help
Step 1: Step 2: Step 3: Step 4: Step 5
Ape;ﬁlcatlcn Type Peerh Type Wgﬂ< Items DE%%rlp‘tlon of Waork Lo%%uon
g‘aeril’taaéts wga;:‘l: Files Ete?f?est & Submit ?u%?\'lgl%ted

Permit Application - Description of Work

Required informaticn is indicated with an asterisk (*).

~Tree Alteration Permit Work ltems

Tree Alteration

el 07V

Piease enter the quantity for this work item in the u

rits specified

Previous Step: Work Items I| Mext Step: Location |I
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Applying for Tree Alteration
E-Permitting Guide for Applicants
City of Naples, FL

15. In Step 5 enter property address in the Search for Locations field. A list will populate, select the
appropriate entry for the job address.
16. Click Next Step: Contacts

Welcome Permit Coordinator

Sign Out My Account My ltems Portal Home Property Search Portal Help

Step 1:
Apeg ication Type

Step 2: Step 3: Step 4 Step 5:
PerR‘liI Type Wo?k Items De?éription of Work Lo?:%[ion
Step 6: 7 Step 8 Step 9:
Cc}enptams mcpad Files Re\c'IDE'W & Submit SLIDFI!\’\II‘tEd
Permit Application - Location of Work Being Done
Required information is indicated with an asterisk (*).
Locations

(x)|501 14THAVES

Use my location: O

Location Type(s) to Search For: [ All { v |
Search for location: |5E|’ 14TH AVE S

Begin typing = street

ress or Folio Number above and we will search existing locations within the jurisdiction. If your lacation appears, please select it from the list.

Can't find addi

The location you have selected:* [501 14TH AVE S

Previous Step: Description of Work I Next Step: Contacts I

17. Bypass Step 6 by clicking Next Step: Upload Files, no action needs to be taken.

Welcome Permit Coordinator

Sign Out My Account My ltems Portal Home Property Search Portal Help

Step 1: Step 2: Step 3: Step 4: Step 5:
Ap%ﬁ\calion Type Perpmil Type Wcu!L Items De‘g:npliun of Work. Luec%ﬁun
Step 6 Fr Step 8: Step 9:
Ec\e%ams %gad Files Reu?ew & Submit Suh?'mrted
Permit Application - Contacts
Reguired information is indicated with an asterisk (*).
Type

Contact

Property Owner MARTIN, AMY C, P.O. BOX 429, Address:P.0. BOX 429

Applicam Permit Coordinator, Address:295 RIVERSIDE CIR, Phone:(239) 213-5020

Add Business Or Contact From Address

if you know your trade contraciors please add as Additional Contacts on the Contacts step. All Trade contraciors must be identified before the permit can be issued

Previous Step: Lucalionl‘ Mext Step: Upload Files I
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City of Naples, FL

Applying for Tree Alteration
E-Permitting Guide for Applicants

18. In Step 7 upload any supporting documents for this application.

19. Use the Browse button to locate the PFD files which are saved to the computer.

20. Once the documents are selected for each category Click Next Step: Review and Submit.

Welcome Permit Coordinator
Sign Out My Account My ltems Portal Home Property Search Portal Help

1 2 % 4: 5
Etivon Type BEP R Type tems. B v of work 2

i

Step6: i 8 9
Contacts SiBad pies ievi & Submit Hihiea

&

Permit Application - Upload Documents

Note: This step is optional. Documents may be uploaded at @ later time from the Upload Submittals link located on the main page.

For i Submitting

= Current Submittal

ittal #1) Permit Applicati ittal (11/30/2020)

Print Requirer

« Site Plan & ﬁ

ment ltems

Select a new document for this requiremerff WSS

Sub 1 site plan.pdf

Provide a short description of this set of documents:

= Applicatien Form € 1

Browse...

Select a new document for this requiremenfl L BEEE
sub 1 application. pdf

Provide a short description of this set of documents:

= Upload Additional Documents

Select any documents you wish 10 provide: Brawse...

Provide a short description of this set of
documents:

4

Previous Step: Contacts |l Next Step: Review & Submit

21. The files will then upload once complete click OK.

Uploads Complete

All documents were uploaded successfully.
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Applying for Tree Alteration
E-Permitting Guide for Applicants

22. Review the details entered, this is the last opprotunity to make any changes to the information.
23. Agree to the terms and enter the characters of the Captcha.
24. Click Submit Application and the request will process.

- L Frlre B [ 2. e

Rk, - [ - [ 1

Permd Moglicalion - Brewas & Subrd

P st

iyt phier Teriaiy

Fikorudad Tarsde s ber Cad

« (nmrar vt

+ Pl Pk ARl |I

B b e s e

Uit D v

L L] L] L iy Bt
ity e e Fud ] Bt Rant

armmany g1 w2 Please Wait
i '.l ':_L This may take a few minutes.
—
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City of Naples, FL

Applying for Tree Alteration
E-Permitting Guide for Applicants

25. In Step 9, the permit has been submitted. The Applciation Number is listed under the status.
26. The fee is now payable by clicking Pay Fees Online.

Welcome Peemuz Cocrdnatcr

Bion troe

N

s75.00

= Permit indormation

« Application Details
» Estimanted Construction Cost
+ Owner Builder

» Permit: Tree Alteration

are foes tetabrg § o 6n T apphicanes
- -’/

b S
B2 e

&":’:l\!‘d ek

Permit Application - Submitted

Docement Name

27. Once redirected to the payment screen, Click Make Payment.

Welcome Permit Coordinator

Sign Out My Account My tems Portal Home Property Search Portal Help

Permit Application Fees
PROS2003449

Please select the fees you wish 1o pay now by checking the "Pay’ checkbox on the fees below:

Fee Type

Tree Aheration

Totals:

Total Selected:

Gancel ‘MakePaymem

Amount

§75.

Calculated Quantity.

00

$1

00

| Select All Fees | Deselect All Fees

Amount Paid Pay?
50,00
$0.00
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City of Naples, FL

Applying for Tree Alteration
E-Permitting Guide for Applicants

28. Enter all payment information and Click Continue.

: w2
Enter All Payment -
Information
Selecta = T
methOd Of visa @2 ) =y [t
payment D -
I Paymentus

29. Click the box to Authorize Payment, and then Click Pay.

"% Confirm Payment

Payment Method [ B 5454
Payment Date Now (11/30/2020)
Payment Amount 57500

Click to read the Payment Authorization Temms

| authorize payment and agree to the Payment Authorization Terms

Click the PAY button to complete your payment.

< Back q Pay $75.00 ) Cancel

30. The receipt will be emailed to the applicant of the permit and is available under Documents &

Images.

2020-12-02

l\[d‘{)l‘-— OneTime Payment  Payment Receipt

=, Payment Receipt

Your payment has been accepted

Confirmation #

Payment Date
Payment Method MasterCard {Debit) ***==+=s+s+545.4

Payment Amount

[ ]

Paymentus

P All Rights
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