City of Naples, FL

Adding a Sub Contractor
E-Permitting Guide for Applicants

PURPOSE

This guide provides a step by step aid for attaching a sub contractor to a permit through the Public Portal.

GENERAL INFORMATION

v" The applicant for the permit must attach all subcontractors.

v' If there is Sub Contractor Requirment Condition listed on the Fee Summary the permit will not be

issued until the Condition is Resolved.
PROCEDURE

Click on link to the City of Naples Public Portal: https:/cityview?2.iharriscomputer.com/CityofNaplesFlorida/

1. Click Sign In link. Sign in using your registered account.
2. Click My ltems link.

Note: My ltems allows the portal users to view submitted permits, status of permits, schedule

inspections, add revision, and submit new applications.
3. Click My Permit Applications.

Welcome Permit Coordinato
Sign Out My Accol rta\ Home Property Search Portal Help

My Items
This page lists all the applications and other items in which you are a contact.
Expand All / Collapse All
» My Code Enforcement Complaints
» My Permit Applications
< » My Planning Applications

» My Upcoming Inspections

Powered by CityView g

4. Click the Permit Number to open the permit summary page.

Welcome Permit Coordinator
Sign Out My Account My ltems Portal Home Property Search Portal Help

My Items
This page lists all the applications and other items in which you are a contact.
Expand All / Collapse All
» My Code Enforcement Complaints

~ My Permit Applications

Description
 test application,

Add A Revision | | View Open Conditions | | Pay Fees | | Schedule Inspection

Apply for a Building Permit

» My Planning Applications

» My Upcoming Inspections

Powered by CityView: iy

Show Active v

RefeTENCE N = Address * Type * Status * Date Created ™
| | PRTU1900028 295 RIVERSIDE CIR, Bld-Unit:204 Temporary Use Permit(s) Issued 01/09/2019
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9. Once the application status page opens, click Edit Permit Application Details.
NOTE: If this option is not available, you are not the applicant for this permit. Please log in under the
appropriate account.

Walcome Permit Coardinator
Sign Out My Account My Nems Portal Home Property Search Portal Help

Permit Application Status

Expand &ll
Mot ¥ou can collapse and expand individual sections by chcking the header of the section you wish to collapas/expand

= Summary

Edit Permit Application Details
Agplication Nwmbar. FRTUT200028
Applcation Type: Temporary Lige
Apphcation Status:  Permit{s) Issued
Property Oraner’s Full Hame:  CITY OF NAPLES
Category of Worlke  (ther
Description of Work: 125t application
Application Date:  01,/09/2019
lssued Date: 06152020

Expiration Date: 1232020
» Locations
» Contacts
+ Permits
» Submittals
+ Fees
» Inspections
+ Conditions
+ Related Permit & Planning Applications
+ Documents & Images
Submittals | Portal Home

Fowered by Dralfiew hln
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6. Enter the Contact Type (ex: Electrical Contractor, Plumbing Contractor) If the appropriate trade is not
listed select Interested Party

7. To attach the contractor by typing the license number under Search for Business Type.

8.A list will auto populate, click to add the appropriate contractor.

NOTE: If the license number does not appear on the list it may mean the Contractor is either not
registered with Collier County Licensing or their registration is not up to date. Please contact Collier
County Licensing to verify their status. https://cvportal.colliercountyfl.gov/CityViewWeb/Home/

Welcome Permit Coondinator
Gign Out My Accound My e Fortal Home  Property Search Porial Help

Edit Permit Application

= Permit Application Information
Apolication Numbser: FRTU1200028
Application Tvpe: Tesnporary Use

Application Status:  Permit{s) lssued

- Contacts
Related Contacts
Type Contact
“| Property Owner CITY OF NAFLES, Address 735 8THST 5
Applicant Julian Halita), Address: 255 RIVERSIDE CIR
Add A Contmsct
—_—) ' lecarical ordracior
—p Sesroh [ -
" B I =EC13
..... my
F k o dF ¥aEC1Y |
1 o = EC13 '
= Lacatians E F MO F &% EC13 o B 34
LET ! [ 1 EC1)
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9.0nce the appropriate contractor is selected click Add This Contact.

Welcome Permal Coordinator

Edit Permit Application

= Permit Application Information

oo i Mumber:  PRTIU1 900028
ADD aton S1at Permit{s) Iss
= Contacts
Related Contacts
Tree Contact
Property Owner CITY OF MAPLES, Address: T35 BTHET S

Add A Contact

Contact Type* Electrical Contractior -

Search for a business™ NU-SONS ELECTRIC, INC., Address 3630 SHAW BLVD, #7, Phone{239) 435199
Begn ans

35-1990, S1ate Reg &5 EC

abare and we will sarch the sadress ook for a mahching contsct oriect name

ect ft from the list

10. The contractor that was added will now appear under Related Contacts

Weloome Permit Coordinator

qnOut My Account My liems Porial Home Property Search Fortal Help

Edit Permit Application
Return to Status Page
= Permit Application Information
Application Number, PRTUTS000ZE
Application Type:  Temporary Use

Application Status:  Permit(s) lssued

- Contacts

Related Contacts
Type Contact

|| Property Cwner CITY OF NAPLES, Address:735 BTH 5T 5

Applicant Permit Coordinator, Address: 295 RIVERSIDE CIR, Phone:(233) 213-5020
% Electrical Contractor NU-S0MS ELECTRIC, INC., Address:3630 SHAW BLVD, #7, Phone{235) 435-19%0, State Reg ¥'5 ECOM2ZTS, Licenses ¥ 21331
Add A Contact

Contact Type*

Search for a business*

Bep ® i i # il S EN e SOIESE DODK T0f B PAIENNG SOMBIL I 1% Loffict il
L RS, PHASE SR I from e
Add This Contact
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